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IDEA EXCHANGE
By THEIA CASCIO, Beverly Hills, California
For Legible Hand-written Copies
From Nellie Joling of Grand Rapids Chap­
ter comes the suggestion to use indelible 
pencils in preparing manual records where 
several copies are required — such as pay­
roll records. Use of the ball point pen often 
results in slurred carbon copies. A sharp 
indelible pencil will give clean, legible copies 
for permanent records.
Payroll Savings Bond Accounts
Here is a method that has proved highly 
satisfactory in keeping employees Payroll 
Savings Bond accounts posted up-to-date, 
so that one can readily determine the status 
of each individual account;
Give each employee under the Savings 
Bond plan a code number to be used by the 
Payroll Department for the deduction rec­
ord. Use a ledger card for each employee, 
showing his Code Number, Name or Names 
and Addresses of the person or persons in 
whose name the Bonds are to be registered. 
Also, show the denomination of the Bonds 
preferred. Post the credit to each employees 
account for each payroll period, accumulat­
ing the totals.
Whether bonds are bought monthly or 
semi-monthly, it can be determined readily 
the number and denomination of Bonds to 
be purchased and his account can be charged 
accordingly. This procedure has been effect­
ive for Minnie Haan of Holland Chapter.
Reconciling Vouchers Payable
Elizabeth S. Rodkey, Baltimore Chapter, 
suggests time can be saved in tape running 
when reconciling Vouchers Payable by the 
following method:
Determine the Vouchers Payable current 
balance by deducting the total of checks 
paid as obtained from the Check Register 
from the Vouchers Payable account, taking 
into consideration any open Journal entries 
affecting these accounts. This is the net to­
tal of Open Vouchers, and should agree 
with the total of a list of open items from 
the actual vouchers.
If the two figures do not agree, review 
the checks to be mailed to payees to deter­
mine if check or voucher is incorrect. Only 
after exhausting this possibility, take on 
the laborious task of verifying each amount 
in the Voucher Register against the distri­
bution ledger postings and the Check Reg­
ister.
Helpful Pamphlets
Paula Reinisch of Grand Rapids Chapter 
suggests the following booklets to help with 
accounting department problems:
“Index to Modern Figuring”, furnished by 
Marchant Calculators, Inc.
“Selective Control of Business Informa­
tion”, a 28-page booklet showing the 
application of Addressograph-Multi­
graph Corporation’s methods in ac­
counting and statistical functions.
“Welfare Fund Accounting for Building 
Trades”, put out by International Busi­
ness Machines Corp. This describes pro­
cedures used for welfare fund account­
ing in two cases — a statewide plan 
operating on a weekly basis, and a local 
plan for trade functioning on a monthly 
basis.
“Accounting May be the Right Field for 
You”, a 24-page career booklet provid­
ing a comprehensive explanation of the 
nature of the certified public account­
ant’s work, educational and experience 
qualifications for becoming a C.P.A., 
and opportunities in accounting. Single 
copies free on request to American In­
stitute of Accountants, 270 Madison 
Ave., New York 16, N.Y.
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tween the books and records and the 
financial statements that were issued to 
credit agencies and others.
6. Schedule of irregular transactions, if 
any, during the period prior to the date 
of the proceedings. This may include 
withdrawal of capital, transfer of assets 
without proper consideration, etc.
7. Schedule of possible preferential pay­
ments, by case or otherwise, made to af­
filiated companies, principals, creditors, 
etc., during the preceding four month 
period or longer.
8. Comments regarding the schedules and 
plan of arrangement that was filed by 
the debtor. Generally the initial proposal 
submitted by the debtor is merely a stop­
gap plan, because of the requirement of 
the Bankruptcy Act, and is quite dif­
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